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Registration Tutorial – Creating a Profile

To create a new 
profile, begin by 
clicking the “Create 
New Account” 
button here.



Fill out the following 
information. 

If you are an 
ORGANIZATION 
enter your legal 
organization name in 
the name field.

If you are an ARTIST 
enter your individual 
name, first & last,  in 
the name field.

Finish filling out the 
form then click 
“Next”

Note – Using the browser’s back button will delete your registration 
information.

For more information on EIN & DUNS Number go to 
www.southcarolinaarts.com/foundant/dunsandfein.shtml.
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Enter your 
information.

Note – Your 
username will 
be your email 
address and 
duplicate 
emails are not 
permitted. 
Please 
contact us at 
grantsoffice@
arts.sc.gov
if you need to 
create 
profiles for 
multiple 
organizations.

Artists and organizations click on the “Copy Address from Organization” 
button. This copies the address that you entered in on the Applicant 
Information (previous) form.
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Note –The Authorized Official is required. 
If you are an Artist, then click yes and continue with the registration.

The Authorized Official is the person responsible for signing legal documents and entering 
into contractual agreements.
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If you selected “No”, you will see this screen.

If you selected “Yes”, you will see this screen.
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Create your password.

Note – Passwords must be at least 6 characters and can only contain letters, 
numbers, and the following symbols:
!@#$%^&*()_
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Congratulations! You have created your account!
You will receive a confirmation email with your login information. Please save this for future 
use.
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Thanks for using the S.C. Arts Commission Online 
Grants Management System!

You have just completed “Creating a Profile.”

If you need further assistance, contact 
grantsoffice@arts.sc.gov.
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