This is a sample letter you may use to notify your state officials of your grant award, as required in your grant agreement, or you may create your own. Print it on your organizational letterhead, and adapt to fit your grant-funded activity and your community.  Please keep copies of your final letters to enclose with your final report to the Arts Commission.
(date)
The Honorable (John Doe)
S.C. (State Senate/House of Representatives)
(find addresses at www.scstatehouse.net)

Dear (Senator/Representative Doe): 

We are pleased to report that (your organization) has received a grant of  $ ___ from the South Carolina Arts Commission. On behalf of the constituents in your district, thank you for your continued support of the arts in our state. Your support will allow us to… [describe your grant project – who will it serve? What are the benefits to your community?]. 
The S.C. Arts Commission grant, which must be matched with local dollars, has helped us leverage $___ from (list some of the foundations, corporations, local businesses, private individuals, et. al., who have supported your grant project).  This money goes directly back into our local and state economy, and further supports the development of our community.
We invite you to attend a (performance/exhibit/opening/class, etc.) so you can see firsthand what we do and how state support helps make it happen. 
(Options: I will contact you within the next few weeks to schedule a time…

Invitations will be sent to your office…

We hope that you might give some opening remarks, etc…. )
In the meantime, we will send you our newsletter and press releases regularly to keep you informed about our activities in the community. 

Thank you again for your support of the arts in our state.

Sincerely,

(Executive Director/Member of the Board, etc.)
