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Online Grants Management System



Pay Request Tutorial 

On the Applicant Dashboard, find the grant application associated with the pay 
request you are submitting and click on the Project link.



Pay Request Tutorial 

Find the Follow Up Form for the Pay Request and click on Edit.



Pay Request Tutorial 

Enter the expense period covered by this pay request.
List all expenses for the period specified, not just enough to meet your match or 
equal your grant award.



Pay RequestTutorial

When you have completed the form, agree to the certification and click Submit 
Follow Up.

Please note that processing a grant payment can take up to six 
weeks.



Thanks for using the S.C. Arts Commission Online 
Grants Management System!

You have just completed “Pay Request Tutorial.”

If you need further assistance, contact 
grantsoffice@arts.sc.gov.
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